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THIRD SEMESTER B.Com. DEGREE EXAMINATION, NOVEMBER 2019
(Revised)

SECRETARIAL PRACTICE
Time : 3 Hours] [Max. Marks: 80

Answer all questions subject to the internal choice.
Question No. 18 (Case Study) is Compulsory.

Section A - (Marks: 10 x 2 = 20)

1. Answer any ten of the following:
a) How is the first secretary is appointed?
b) Can a director be appointed as a company secretary?
¢) Who is promoter?
d) What is statutory company?
e) What do you mean by joint stock company?
f) What is minimum subscription?
g) What do you mean by 'Table A”?
h) Define prospectus.
i)  Who is managing director?
j)  What do you mean by qualification shares?
k) What is motion?
1) What is agenda?
Section B — (Marks: 3 x 5 = 15)
Answer any three of the following.
What are the qualities of a company secretary?
Distinguish between public company and private company. (Any five)
State any ten contents of Articles of Association.
Explain briefly the rules for the issue of prospectus.
Explain the disqualification of company director.
What are the essentials of valid meeting?

Section C — Marks: 3 x 15 = 45)

Q.No. 13 is Compulsory.
Answer any two of the remaining questions.

N e N

8. Who is company secretary? State the rights and liabilities of a company secretary.
9. Describe in brief stages in the formation of a Public Ltd. Company.

10. What is memorandum of association? Explain the clauses of the memorandum of association.
[P.T.O.
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11. Write short notes on any three of the following:

12.

13.

a)
b)
c)
d)

Statutory meeting

Appointment of company director
Removal of directors

Quorum.

. etary before,
Give the meaning of Annual General Meeting. State the duties of Company Secretary
during and after the meeting,

Case Study (Compulsory):

a)

b)

c)

. favourable
Mahendra Company has its registered office in Bombay. Due to sonbe reiizniompany be
to the company it wishes to shift its registered office to FrE{nce. aI;, :
permitted to shift its registered office ag per Companies Act? Give reasons.

At a general meeting of a company a matter was to be passed by a'specsial r::glztw;ls?;t
of 40 members of the company, 20 voted in favour of the resolution, 5 vo ga .

The remaining 15 members abstained from voting. The Chairman declared the resolution
as passed. Is the decision of the Chairman valid? Give reasons.

The board of directors of PQR Private Ltd. having a paidup share capital ?;”hRS S crore
consists 2 directors. One of them viz Mr. M possesses a_membershu? of ICSI. The company
intends to appoint him as a company secretary also. Is it correct? Give reasons.
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