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THIRD SEMESTER B.Com. DEGREE EXAMINATION, NOVEMBER 2018
SECRETARIAL PRACTICE

(Revised)
Time : 3 Hours] (Max. Marks : 80
Answer all questions subject to the internal choice.
Question No. 13 (Case Study) is Compulsory.

Section - A (Marks: 10 x 2 = 20)
1. Answer any ten of the following :

a) Who is a Pro-tem Secretary?
b) Define company secretary.
¢) What is a registered company?
d) What is unlimited company?
e) Give the meaning of articles of association.
f) What is statement in lieu of Prospectus?
g) Who is a wholetime director?
h) Who is an auditor?
i)- Expand the following:
i) MRTP ii) SEBI
j) What is point of order?
k) Whoisa proxy?

1) What are resolutions?

Section - B (Marks: 3 x 5 = 15)
Answer any three of the following.
Explain the statutory duties of Company Secretary.

What are the functions of Promoter?
What are the documents to be filed for incorporation of a company?
Distinguish between Director and Managing Director.

Explain the various methods of ascertaining the sense of meeting.

A R

What is Directors Report? State its contents.
[P.T.O.
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Section - C (Marks: 3 x 15 = 4b)
Q.No. 18 is Compulsory. Answer any two of the remaining questions.

"The Position of a Company Secretary is full of duties and responsibilities and not a sinecure
one" — Amplify.

Explain the various kinds of companies.
What is Memorandum of Association? Explain its contents.
Define the term director. What are his liabilities?

What is Statutory Meeting? Explain the duties of Company Secretary before durmg and after
the meeting.

Case Study (Compulsory)

After obtaining the certificate of incorporation from the registrar of joint stock companies, the
promoters and directors of a public limited company proceed to collect the required amount of
capital to commence the business of the company. The Public Company can raise the required
amount of capital by approaching the public or without approaching the public. The promoters
and directors of the company are not sure enough to collect the minimum required capital privately.

With reference to the above, answer the following questlons

i) How the Public Company collects the required amount of capital to commence its business?
ii) What is the minimum amount of cepital a Public Company has to collect?

iii) Within how many &ays a Public Company has to collect the minimum required capital?

iv) What type of agreement a Public Company enters into to collect the minimum amount of
capital?

v) What will be the effect if the Public Company fails to collect the minimum required capital
within the stipulated period?
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1 81 SONSRNYE, ems BIE, vugono :
a) IoBRSFT TODFBEF 0BT o3RI ?
b) TFOTROD FoCIFTWHFOD 59,35, BRRO.
) JROTICWRVE FOTR DOTTERd 2
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Degont 2 (Marks : 3 x 5 - 15)
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