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THIRD SEMESTER B.Com. (Revised) DEGREE EXAMINATION, NOVEMBER 2016
SECRETARIAL PRACTICE

Time : 3 Hours] [Max. Marks : 80

Answer all the questions subject to the internal choice.
Question No.18 (Case Study) is compulsory.

Section A — (Marks : 10 x 2 = 20)
1. Answer any ten of the following questions:

a) Whois a 'Protem' Secretary?
b) Who is a Routine Secretary?
¢) What is Minimum Subscription?

d) State the stages involved in the formation of a Public Company.
e) What are Ultra Vires Acts?

f) Define the term Prospectus.

g) What is Quorum?

h) Who is a Proxy?

i)  Who is an Alternate Director?

j) Write the definition of Managing Director.

k) What is Statutory Meeting?

) Expand: i) FEMA ii) EOGM.

Section B - Marks : 3 x 5 = 15)

Answer any three of the following questions.
2. Examine the Contractual Liabilities of a Company Secretary.
3. Give a list of privileges and exemptions enjoyed by a Private Company.
4. What are Articles? What are the Restrictions for its alteration?
5. Distinguish between Director and Managing Director.
6. Define the term Resolution and explain its types.

7 What are Minutes? What are the Hints for writing Minutes?
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Section C — (Marks : 2 » 15 = 30,

Question No.13 is compulsory.
Answer any two of the remaining questions.

Who is a Company Secretary? Bring out his qualifications and Qualities.
What is a Company? State and explain its features.
Who are Directors? What are their Powers, Duties and Liabilities?

Define Memorandum and describe its Clauses.

What is a Meeting? Explain various methods of ascertaining the sense of a Meeting.

CASE STUDY

Compulsory Question (3 Cases x 5 marks each = 15 Marks)

a) A company, with a paid-up capital of Rs. 12 crores, has 3 Directors, namely X, Yand Z. Z is
also a Chartered Accountant. Company appoints Z as a Company Secretary. Is the
appointment valid? Give reasons.

b) Godrej Company Ltd with its Registered Office in Mumbai decided to hold its Extra ordinary

General Meeting at Pune on Sunday. Is the decision correct? Support your answer with
reasons.

¢) Mr. Sunil a PUC passed person, is a Director of Lux Company Ltd. The shareholders of the
company, by altering articles, made it compulsory that the Director should be a Graduate.
So, Sunil is asked to step down. Whether Sunil should step down? Please advice.
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